	TAKE-HOME (Personal Use of Vehicle) POLICY


1) Unless otherwise specified, company vehicles may only be left unattended or parked at designated facilities approved in advance by the company safety department.

2) Company vehicles that are taken home must be parked off the street whenever possible. If street parking is necessary, the vehicle should be parked in a location that is legally designated for parking, and well lit.  Avoid parking your vehicle in any area where it is likely that it will be sideswiped or struck from the rear.

3) If a driver is authorized for personal conveyance and allowed to take company vehicle home, it may not be used for any other purpose other than that approved in advance by the company.  No other personal use of the truck is permitted.

4) No passengers are allowed in the vehicle other than persons pre-authorized by the company and the company’s auto liability insurance carrier.  Family members of the driver are forbidden to be in or on the vehicle at any time.
5) The vehicle is not to be used to perform any type of work for anyone other than for the company.  Use of the vehicle in any other way for the benefit of anyone other than for the company is expressly forbidden.

6) All equipment including tires, GPS, tracking systems, communication devices, emergency equipment, fire extinguishers, chains, chargers, snatch blocks and tools must be secured against theft and/or vandalism.  The vehicle should be locked at all times when not in use.  The driver is responsible for any equipment that is lost from the company vehicle while it is under their care, custody and control. 

7) A record of all use of the vehicle must be kept, including the beginning and ending odometer, date, time, location and purpose each time the vehicle is moved.  These records are the property of the company and must be submitted to the company upon request without delay.

8) No one other than the designated company driver may drive or operate the company vehicle.

The above rules shall apply to all employees, independent contractors and company representatives.

By my signature, I acknowledge receipt of the above policy on drugs, alcohol and dishonesty, and agree to all of the terms and conditions set therein.
Signed; 







    Date; 



